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Prepare digital scan copy before using Remark Office

Prerequisite:

Before making digital scan copy, you have to check through all answer sheet to make
sure all student number block has been filled before scan.

1. Click the start button of the scanner

2. Open the Scanning Software by double Click “HP Scan” icon on

the desktop

HE Scan

3. Then feed in the multiple answer sheet to the feeder of scanner (ANSWER KEY ON
TOP)
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4. Select “Everyday Scan”

Th lick “Sean” = HP Scan Premium {0} HP Scanjet 7500 (USB)
en Clic can
Scan Shortcuts Scan Shortcut Settings:
Select a task and press the Scan button. Everyday Scan

Scan

ﬁ Item Type

Save as PDF

[PDF]
Photo

B

nm SaveasJPEG Page Size

@

% Email as PDF A4(210 % 297 mm)

F'@ Source

ﬁ Email as JPEG Document Feeder if lo

GIE Save as Editable Text (0CR)
Image

% Send to Cloud Color Mode
Color

< === Everyday Scan )
Destination
Scan

5. Click “Save” to save the scanned pages

<~ HP Scan Premium {0} HP Scanjet 7500 (USB)

Adjustments More »

Rotate

o &

8.27 x 11.69
Exposure

D Auto Exposure
Brightness

S cm— -0
Contrast

] o a0 =
Midtone

o S 0

Destination
File Type Send To

TIF ~ Localor Network folder =+

E& 22 Bac E it

)
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6. The scanned copy will save at C:\Users\user\Documents

&= Save As

Organize «

@, OneDrive

3 This PC
_J 3D Objects
[ Desktop
Documents
; Downloads
J5 Music
&=/ Pictures
B videos

- 05(C)

@ MNetwork

Save as type

~ Hide Folders

0y » This PC » Documents

MNew folder

PDFXChangedup ™ Mame

Customn Office Templates
Rernark Office OMR

W

Date modified

3/2/202111:43 am
18/2/2021 3:35 pm

v 0 2 Search Documents
= -
Type Size

File folder
File folder

FIENET R OMR_SCANCOPU__1.tif]

: | TIF(*.tif)

Save Cancel

The shortcut icon
scanned copy.

=

[Documents h

, which you may find on the desktop to access your
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Modify answer sheet template with Remark Office

1. Click the answer sheet template on Desktop
“busample02.omr”

il

busamplelz:
omr

2. Click "TEMPLATES” ﬁ

Templates

3. Click “Edit”

4. For this example, the exam only has 10

questions. Then you can select the & 14 0w {4 mae 4 marcoce {4 00k &
rectangle to sink the range to 10 questions | = . [ T —
[
scope. ‘ R i i
After modifying the rectangle scope, it will = S82EEE | |a5oncutess
. - Nl @ ® & @ &_) DD EOEEOMmE]
turn into red = »e o 0o e | [cobsossobe
- v oo 0o ||corcesesssl
S htoanooe e55885 |[mmae
- b5 g g i{a‘ g C‘E 2@ m :{) :DJ @ @m@@:?m@wmm
= uBgEzic 4SSl |Emeneems E
- 16, @ ® @ o ® om @ o@D E EDEEHDEHDDE W
= fgsoee neccoc | lececocsses)
= L88288% 233883 L~
—Region Layout —

5. Double click the red rectangle, then it will prompt up  Region orientation:  Row g
an option table, on “Rows in the region:” selection, Columns in the region: =
adjust the number of row (for this example is 10, sO it Rowsin the region: 10 &
was put on 10) [ read bokkom-ko-top
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Click | & | tosave the setting

6. Click "Yes" to confirm the Updale Broperics —— —

updo’re e Update Properties

The following properties have been modified and will be set for all selected questions:
- OMR Region Rows

Would you like to continue with this update?

Translate

7. Click to save the template Active

Template
Options

r# Draw Regions

Then close Remark Office software

Save
B Save As

¢ Close

@ Back
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Import digital scan copy to Remark Office

Prerequisite:

You should go through the last 2 chapters for making the digital scanned copy and
your own modified answer sheet template

1. Open the modified answer sheet template on desktop = E

"busample02.omr
busampleld.

wlngly

2. Click “DATA"

3. Click “Read” Data Options
Read
Open Data

4. Then Click "Read Images” o

Read Images
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5. Click on the digital scanned copy location Under User > Documents
Office Read - Read Image Files (0]

This exomple is OMR_SCANCOPU_ 1 Which images would you like to pn

= | Documents

Remark Office OMR
OMR_SCANCOPY__1

Double Click the TIF file (this example: ITO_001 001.tif), then —= =
click "Read”

Office Read - Read Image Files (1)

Which images would you like to process?

JetrTE-O
Remark Office OMR + Add All
S OMR_SCANCOPY 1:
| 171 Addselected

Image Files [“}oc*.t\f;*.pdf;*.bmp;"‘dog".Jpg;*.jpEg;*.png;*.t\ﬂ] -

Image List (In Read Order) * |Z|
SOMR_SCANCOPY__1.TIF

- Remove All

k.
[-]
Caneel &£ Batk Next » Read -
6. The result will generate as ORI __ S Ee S
ShOWn On rlghT CO pTUre. 'JFE x Q 'imﬁeae._. E 0 = i-t}m&;mce ﬂ.ﬂ.-:lvance:lﬁ'ar_e— ElQn.-c( Survey E]F.c?an
BEVIEW * oo ||BLANK
Questionl Questonl  Questond  (uesbond Quesbond  Questontd  Queshon?  Quesbor® QuestonS  Questonld ShadentD  SectonlD
The first row of answer is the S E R F 2 o B s
ia A A 3 [ A A ) A A Tmn o
qnswer ke . T B E ] B E ] -] B ] uiiin 3
y 4 a.:} -a ] E B a B B 33333333

7. On Student ID section, you can type the number in the field to correct the
student number 2222222 J22222222
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8. There are different condition will show on the result
a. BLANK

B B 8 a B (] uim 7

38 B ] ]
4 a.EJ -! 8 E B ) B B 33333333
AN - :

When you click on the
individual answer, it will T
show the digital image

of the corresponding

question of answeron | st R T
the below pane screen i

2

1L® ® © 0 ®
= =) |

P T

M S

b. Multiple answered

B X Qg csan | & & | B uccorde [ Advanced Grade - | [2] Quick Survey [£] Advanc
REVIEW X« |[@0

Question1  Question2 Question3 Question4 Question5 Question6  Question? Questiond Questiond  Question10 StudentlD  SectionID

1o B c D £ o c 8 A 8 1 0
2 A A A A A A A A A 2R 07
3 8 B B ] 8 8 8 8 8 8 EESEEEEERN

4 |BLank o B B B B ] ] E] 33333333

5 A [t

3 E =

. B

. MuT v

m X Q. X1 Read... = 9. Quick Grade [ Advanced Grade - [#] Quick Survey [¥] Advanced Survey - i
REVIEW x | -
Question] Question2 Question3 Question4 Questions Questions Question? Questions Questiond Questionid StudentlD  SectionID 1
A B c D E D c E] A E] 1 0 r
A A A A A A A A A A = 077
] B 8 8 8 8 8 8 i 7
BLANK ag B B B ] B B 33333333

o e e e e

oo W B
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Condition B and C, you can click on the answer and select the answer
which is preferable for the student respond. Below is the example

If you choose to leave those error and multiple answered
unchanged. It will treat as wrong answer comparing with the

g “| answer key.

C —

D -

E

BLAMEK

MULT -

11 | Page



Quick grade and advanced arade for scanned result

Prerequisite:

You should go through on last 3 chapters or you import the saved scanned result into
Remark Office.

Quick Grade
1. Click “Analysis”

Analysis

2. Click "Quick Grade”

(It will take few minutes to generate the report) Analysis Optlo ns
& Quick Grade

@ Advanced Grade

3. Unftil it finishes the report

4. Then click “Export Excel” e= Export Excel
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5. customize the file name by
yourself to save use an excel
report

(The report default will save
at C:\users\user\My
Docuements\Remark Office
OMR)

6. The report outlook

7. You may also export the raw scanned result with the score by
click “DATA" , then click “Export Textual Data And Grade

Results”

] Bxport Dxcel Reports.. M R |

Ooﬂ K+ wer b MyDocumants » Remark Office OMR & ~ | %4 || Search Remark Office OMR £ |
= = = e e |
Organize + New folder = @
= “ Name Date modified Type Size
P Deskiop Analysis Definitions 18/1/201516:26  File folder
1§ Downloads || Data 18/11/201516:26  Filefolder
% RecentPlaces | | [}l Images 41172016 11:19 File folder
Tl Templates 19/11/20151527  File folder
4 Libraries || Tutorials 18/11/201516:26  File folder
[ Documents
& Music 4
[ Pictures
B videos
(% Computer > i b
File name: -
Save as type: [ Excel 2007 - 2013 (*XL5K) -
EE E) 70 01 st - Microzor Excel =
B rone ge Layout Review  View  Acrobat @ - = x|
= % |calibri 11 - i M| Semnset - E - ﬁ
p’? & | [Brg-a s || | Toeee || @ 2L ia&
][O ] | e | - | EiFomat- | 2+ Fiter~ Select~
Cipboar Font 5 celis £arting
[ 4] H 1 J
1
2
3
3
5
5 E
7 Benchmark: 23.33
8 Overall
9 | Students | Grade Total Percent
10 (22222222 2/10 20.0!
11 [11111111 F 3 / 10 30.0
12 (33333333 F 2 /10 20.0 0
13 Mean F 2.33 23.33
14
13
[ 4 » | Student Statistics Report - Class Frequency Distribution Re ~ Test 5 [l m .
Ready | [EEE ST )

= Export Textual Data And Grade Results
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Advanced Grade
1. Click "Analysis”

Analysis

2. Click "Advanced Grade”

Analysis Options

B Quick Grade

@ Advanced Grade

3. Click “Answer Key"

4. Select "Data Set (Grid) Row” and type “1" on the side box

Impert answer key from: |Data Set (Grid) Row - hs

5. Click “Import Key..." s S

t Correct Answer

Question1 |,q

6. Then you will see the Answers have -

. Question2
been filled _
Question3
Question4
Question5
Questiond
Question7
Questiond

Questiond

m p 3 m [w] ] m [w] (o]

Question10

Shidentin
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7. Click “Question Properties” ' # Questi

Question Properties # Questi
® Questi
Learning Objectives ® Questi

8. On Key Press on “Shift” key and then select all

i Question Properties
questions

All Questions (Graded Bull=ted):
B Questionl |:
& Question2
& Question3
B Questiond
® Questions
® Questions
& Question7
® Questiond
¥ Question9
& Question 10

Scoring -

9. You can adjust the scoring for correct, incorrect
and blank response of the answer.

Correct points: 1000 =
=
Incorrect points: $.500

Mo response points: 0.000 :

.3

[ Define benchmark value: %o

10. Confirm the setup then click “Grade” Grade
(It will take few minutes to generate the report) '

11. Until it finishes the report
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12. Then click “Export Excel” e= Export Bxcel
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customize the file name by
yourself to save use an excel

13.
report
(The report default will save

at C:\users\user\My
Docuements\Remark Office

OMR)

14. The report outlook

15. You may also export the raw scanned result with the score by

] Bxport Dxcel Reports.. M R |

Ooﬂ K+ wer b MyDocumants » Remark Office OMR & ~ | %4 || Search Remark Office OMR £ |
o= = == e e — 1
Organize + New folder = @

" * Name Date modified Type Size
P Desktop Analysis Definitions 18120151626 File folder

1§ Downloads || Data 18/11/20151626  File folder

il RecentPlaces | | |l Images 4/1/20161149 File folder

| Ll Templates 19/11/20151527  File folder

3 Libraries || Tutorisls 181/20151626  File folder

[ Documents

& Music 4

[ Pictures

B videos
(% Computer > i b

File name; | [ITORO

Save as type: [ Excel 2007 - 2013 (*XL5K)

a

4 Hide Folders

B O . 70 01 st - Microzor Excel =
= iome inser e La Review  View  Acrobat @ - = x|
ibri M| Semnset - E - ﬁ L?a
& u Poee | @
g | Bieomat || B+ F® Sced
Clipboard Calis Editing
[ 4] H 1 J
1
2
3
2
5
5 =
7 Benchmark: 23.33
8 Overall
9 | students | Grade Total Percent
10 [22222222 2/10 200
11 [1mn F 3/10 30.0
12 [23333333 3 2/10 20.0 I
13 Mean F 233 23.33
1
15
[ 4 » | Student Statistics Report - Class Frequency Distribution Re ~ Test 5 [l m .
Ready | IEEE S/ 5

click “DATA" , then click “Export Textual Data And Grade

Results”

= Export Textual Data And Grade Results
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