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HONG KONG BAPTIST UNIVERSITY & G #4552 BR
I
New Staff SSOid Registration

FERBAAR

HONG KONG BAPTIST UNIVERSITY
Staff Single Sign On (SS0Oid) Account Registration @ HKID / Passport No
New staff should register the SSOid BEFORE accessin: g to any
central IT resources of the University. (Read more..)

ITO Service Call Centre )
a Date of Birth (ddmmyyyy) m

Account Registration

1 Go to Staff Single Sign On (SSOid)
(https://iss.hkbu.edu.hk/buam/buam

2/registration/index.seam)
Click ‘Start SSOid Registration’.

Step 1 - Verify your identity:
a Input your ‘HKID/Passport No." and

‘Date of Birth’ for identity
verification.

I_n Employment Contract Ref.

B seffip

ATHEN

4-Character, Case-insensitive)

NEXT

Step 1 - Verify your identity:
2 b Or, input ‘Employment Contact Referen
and ‘Staff ID’ for identity verification.

Step 1 - Verify your identity:
C C Input ‘Verification code’ and click

‘NEXT.

Personal Particulars

Name
FAM NAME 100021 Oth Name 100021

Department / Office

I declare and confirm that | am the person of the above identity / information and

NEXT

would like to request for registration of SS0id account it

@ rPreferred ssoid @Nhkbu.eduhk

Step 1 - Verify your identity:

2 Review the ‘Personal Particulars’
and tick the box. Then click
'NEXT".

Last updated: 15 June 2023

SSOid:

SSOid is created for staff to sign
in to the intranet and U-wide IT
services using one set of login
credentials.

3 Step 2 - Define your personalized
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An SS0id:

* is not case-insensitive
* should contain your first name and/or last name

v should consist of 6-13 characters, which may include English letters,
digits, - (hyphen) and '_' (underscore)

An SS0id: © rreferred ssoid @hkbu.edu.hk
a id P
8 -
e

Step 2 - Define your
personalized SSOid:
% SSOid is case-insensitive.

% SSO0id should contain your
first name and/or last name.

% SSO0id should consist of 6-13
characters, which may include
English letters, digits, '-'
(hyphen) and '_' (underscore).

SSOid:

3 Step 2 - Define your personalized
To set up a password for SSQid.

Password must comply with ALL the following rules:

v/ Length between 8-14 characters
+ Contains Uppercase characters
' Contains Lowercase characters
+/ Contains Numbers

+/ Contains any of the following characters: I-.~_@

(Other special characters are not accepted)

e @hkbu.edu.hk

o

Step 2 - Define your
3 d personalized SSOid:
Password must comply with ALL

the rules listed.

SSOid:

3 Step 2 - Define your personalized
Click ‘NEXT".

What is your wedding anniversary date (YYYY-MM-DD)? -

-

What is your oldest sibling’s middie name? v

-

What is your youngest brother's birthday (YYYY-MM-DD)? -

Guidelines:

v Define at least TWO Security Question and Answer pairs

v Length between 6 - 256 alphanumeric (or Chinese) characters (Case

insensitive)

+’ Security Question cannot be repeated

v (Optional) Fill in Security Question and Answer #3 together OR leave
both of the fields blank

|
Step 3 - Define your Security Step 3 - Define your Security
4 Questions: 4 Questions:

To setup 3 Security Questions with
Answers. This is used to verify your
identity when you try to access the
central IT services via the Internet,
reset the password of your IT
Service Account, or retrieve your
Duo Bypass code online

Last updated: 15 June 2023

Security Questions with Answers
must comply with ALL the rules,
then click ‘NEXT".
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Security PassKey should be: 9 Seotniyiia Sy Security PassKey should be:

3K Case-sensitive

3K Acceptable special e Re-enter your Security PassKey

characters: I-_~@

% Case-sensitive

* Acceptable special characters: !-_~@
+ Length between 8-15
alphanumerical

| Back + Length between 8-15 alphanumerical
characters

characters

Step 4 - Define your Security Step 4 - Define your Security
5 PassKey: 5 PassKey:

Security PassKey is an additional Security PassKey must comply
set of password which is used to with ALL the rules

enhance the systems security for

protecting your sensitive data.

When you try to access or

download sensitive data from

centralized IT services, you will

be asked to provide this PassKey.

Step 5 of 8 - Provide your preferred language and additional contact information
Security Passkey

Optional

Personal Email Address

Re-enter your Security PassKey

e essenens \. Contact Phone Number

* We will use the above information to contact you only when necessary for account administration / management

purposes.
=
Step 4 - Define your Security Step 5 - Provide your preferred
PassKey: language and additional contact
Input your Security PassKey, then information:
click ‘NEXT". This step is optional. Input your
“Personal Email Address” and
“Contact Phone Number”.
Then, click ‘'NEXT'.
(1 LL1E LS.
Step 6 of 8 - The University Information Security Policies and Guidelines :::j:::.s'“o"(swd“mw
1. Guidelines for Usage of Information Resources ({EE&FERiE) PDF
2. Staff Handbook of Information Security ((SER=8TF1) B PDF

| acknowledge and agree to follow the above Guidelines/Handbook.

BACK NEXT

Step 6 - The University Step 7 - Confirmation:
7 Information Security Policies Confirm all the information on the
and Guidelines: screen.

Review the ‘1. Guidelines for
Usage of Information Resources
(EEEREAER) and ‘2. Staff
Handbook of Information
Security (ERZEE8 1) and
tick the box. Then, click 'NEXT".

Last updated: 15 June 2023 Page 3 of 4



| confirm that the above information is true and correct. | understand and agree that the University may

verify my identity with the above information

HERAKS
HONG KONG BAPTIST UNIVERSITY

Staff Single Sign On (SSOid) Account YRR L RE A
Registration

Step 8 of 8 - Process Completed

Congratulations!

9 Step 7 - Confirmation:

Read the ‘Personal Data Collection
Statement’ and tick the box.
Then, click 'NEXT".

Last updated: 15 June 2023

Step 8 - Process Completed:

1 O You have completed the
registration process
successfully.

Your account will be ready for
use in 2 working days. We will
send an email to your personal
email address when your
account is ready for use.
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